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Cover Letter

Dear Sir/Madam:

RE: APPLICATION FOR EMPLOYMENT

I became acquainted with the job advertisement that has been posted recently. With the hope that you will be 
interested in my skills and background, I have enclosed my resume.

I would appreciate discussing your company’s needs and potential employment opportunities. I believe my expe-
rience would be valuable to you.

Thank you.

Sincerely, 

Zbigniew Zuchowicz


